Module Wording Worksheet
Archive Center

Wording in the Archive center should explain what kind of information is available. The example below is from Greenwood Village.
[image: image1.jpg]Ut Us | Living I The Vil rrment.

The Archive Center is the repository of the Village's offcial legislative historical dacuments. In the Archive Center, you can
search for all Board, Council and Commission minutes and agendas. Please make your selection with the drop down
armow button below in the desired category box or scrall down to the bottor of this page to utilize the full search fields

Note: This site contains many documents in Portable Document Format (PDF), viewable with Acrobat Reader. This
software is free, and may be downloaded from www.adabe. com. Download the most recent Acrobat Reader.

If you would like to search current forms, applications, brochures, newsletters or current reports please visit the Vilage's
Documents Center

If you would like to search the entire Village Website or the Village Municipal Code, please type in any key word in the
site search field in the green column to your left

Search the Archives

GV Press Releases:

[Selectan tem v
City Council Agendas:
[Selectan tem v
City Council Minutes:

[Selectan tem ~





Please provide your wording for the Archive Center below.

	Your Wording:


Document Center

In the Document center the text can inform your citizens about what types of documents can be found. It should also provide a link to download the Acrobat Reader since most of the documents in this location will be pdfs. The below example is from the Greenwood Village site.

[image: image2.jpg]bout s | Living In The Vilage | Business Life | Lefsure Tine | Gavernmert.

The Document Center is the repository of the Village's current forms, applications, brochures, newsletters or current
reports. This page displays folders similar to the folder structure on your own computer. You may click on a folder below
to see its contents or click on a (+) which will expand the associated folder and disclose its contents. Your resuhts will

appear to the right of your screen

Note: This site contains many documents in Portable Document Format (PDF), viewable with Acrobat Reader. This
software is free, and may be downloaded from www.adabe. com. Download the latest version of Acrobat Reader.

If you would like to search the Village's legislative historical dacuments, please visit the Village's Archive Center.

If you would like to search the entire Village Website or the Village Municipal Code, please type in any key word in the
site search field in the green column to your left

Documents Documents

{2 About Greenwood Village
ou are in the root folder"Documents.

L City Clerk

{3 City Council There are no items to show in this folder.

23 Community Development Please click on a folder at lefi 1o see ts
contents

L Finance Office
{226V Newsletter
23 GVKids Ink!

{Z3 Human Resources

Clicking on a (+) or () will expand or collapse
the assoiated folder.





Please provide your wording below:
	Your Wording:



Resource/Business Directory

The Resource Directory is a listing of businesses that are located in your area. It is searchable by category, or name of the business. Many clients rename this module to Business Directory or Community Directory. The example below is from Greenwood Village. They call this module Business Directory.
[image: image3.jpg]Us| Living in The Vil

Sl The Business Directory lists businesses that operate in the Village. You can search by category or by business name,
Please choose from the category drop down or type in the business name you are searching for. To see all businesses,
choose the "All Categories” dropdown and click on the search button

JEN  category:
Name: [ ]




Please provide the wording and name for the Resource Directory below:
	Example Name: Business Directory or Community directory
	Your name for this Module:



	Your Wording. 


Calendar

The Header for the Calendar page can help your citizens find the events they are looking for. The below screenshot is an example of wording that can be placed on the calendar page.
[image: image4.jpg]CALENDAR

Parks, Tralls andt
Fecreation Commission
Meeting

Apr. 13

Gy Council Mesting
Apr. 25 - June 3
Fecistraion for T-Ball

[View All Events]

We strive to keep you informed of what's happening in the Village; everything from City Council meetings to Youth Sports
can be found on the calendars. There are many ways for you to view events

Featured Events section highlights special events that happen in the Village.

View by Month by clicking on the "<<" or ">>" buttons on the Monthly Calendar

View by Calendar Type by choosing the calendar you want to view, i.e. *Govermment” or "Commurity”. Click on the
cormesponding hyperlink or Select the calendar from the drop down box.

If you have questions about using the calendars, please contact us at 303-773-0252

Featured Events

June 18

10th nnual Greenwood Gooserhase

April 8, 2005 Date: [[ A1l Catendars v| eo
« April 2005 Bl Ao Events:

 Community Calendar (5)

S M TW T F S e GovermentCalendar (1)
o Parks,Trails and Recreation (17)
27 28 20 30 31 1 2
ol 8 9





Please provide the wording you would like to have placed on your calendar page below.
	Your Wording: 




Staff Directory
The staff directory is a searchable on-line listing of the departments within your city and their contact information. The example below is from Greenwood Village. 

[image: image5.jpg]The following is an alphabetical listing of the various
departments located within our organization. Click on any
of the departments for a listing of the contacts within that
departret.

DepartmentiDivision Telephone
Administrative Services 303-486-1579
City Clerk
Human Resources 303-486-5744

Information & Technolog:
Municipal Court
Risk Management

City Manager 303-486-5745
Community Development 303-486-5783

Administration & Management
Building Permits & Inspections
Planning Program
Finance 303-486-5761

o

Search the Directory

Department:
All Departments v

First Name:

[

Last Name:





Please provide your wording below:
	Your Wording:




Explains the 3 different ways to view events in the calendar





Types of documents found in the Archive Center





Type of documents located in the Document Center





Link to download the latest reader





How citizens can find a business.











